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Noi Quy

Danh Xiing, Bon Mang, Muc Dich va Nhiém Vu

Di¢u 1: Danh Xung
- Ca Poan FATIMA

Diéu 2: Bon Mang

- B6n Mang ca doan: L& Puic Me Héon Xac Lén Troi.
- L& kinh vao ngay 15/8. Ca doan s& ming Bon Mang nhan dip nay.

Piéu 3: Muc dich va Nhiém vu

- Ca doan 1a mot td chiic tinh than, quy tu nhiing thanh phan nam nt gido dan ti nguyén trong
Cong dong Kito Hiiu, dung 16i ca tiéng hat dé phung su, giup phan cho Cong doan tin htiu nang
long tri cAu nguyén, tham du sot sdng hon trong cac Thanh L&, cling nhu cac budi phung vu ton
giao. Vi myc dich cao quy dé, nén moi thanh vién trong ca doan can c6 tinh than doan két, tuong
than ticng 4i, dan than hy sinh d€ phuc vy Hoi Thanh Chia.

Piéu 4: Dia diém

- Ca doan truc thudc Gido Xu St. Martin, Cong DPoan Ptic Me Fatima.
- bia chi: 593 Central Ave., Sunnyvale, CA 94086



Thanh Vién Ca Poan

Diéu 5: Diéu kién gia nhap

- Moi gido dan cong gido Viét Nam trudng thanh, chap nhan muc tiéu va duong 18i sinh hoat ciia
Ca doan Fatima.

Diéu 6: Quyén lgi
- Tham viéng va cAu nguyén khi bi dau 6m hay c6 than nhan qua doi.
- Ca doan s hat 1€ khi thanh vién ca doan 1ap gia dinh, cling nhu hat va xin 1€ khi qua doi.
- Néu y kién va gop y trong cac budi hop hang thang.
- Quyén bau chon Poan trudng.
- Quyén tham gia céc sinh hoat clia ca doan.

Piéu 7: Nhiém vu

- Ton trong va chdp hanh cic diéu trong tdp Noi Quy ctia Ca doan Fatima.

- bi tap hat day du, dung gio trong cac budi tap hat hang tuin.

- Di hat trong c4c Thanh 1& Chaa nhat hang tuan, 1€ trong, 1€ cudi, 1€ tang.

- Thong béo cho Ban DPi¢u Hanh khi ¢6 thay doi nhu: ddi dia chi, s6 phone, 1y do ving mat thuong
xuyén.

- Tuan theo sy hudng dan tap hét clia cdc Ca Trudng.



Ban Pi¢u Hanh Ca Poan

Piéu 8: Thanh phan
- Ban Diéu Hanh Ca Poan gom cé: Ban Chap Hanh va Ban Ca Tridng.
- Ban biéu Hanh lam viéc dudi su hudng dan cia Cha Quan Nhiém.
- Bao gom nhung thanh vién thuong tric cua Cong Poan Diic Me Fatima.
- Ban Diéu Hanh hop mdi dau thang v6i Cha Quén nhiém.

1. Ban Chap Hanh
- Ban chap hanh gdom c6: Doan tridng, Doan phé, Thu ky, va Thu qity.

Piéu 9: Biu cu
- Viéc bau Poan tridng dugc thiic hién theo 161 bd phiéu kin. Ai dudc nhiéu phiéu nhat sé 1a Poan
trudng.
- Ca Trudng c6 thé dugc bau lam Poan trudng. Khong chon bau nhiing thanh vién trong Ban Chap
Hanh cong doan.
- Nhiém ky Doan trudng 1a 2 nam, va t6i da 2 nhiém ky.
- Poan trudng dudgc bau ra, sé c6 trach nhiém chon ra DPoan pho, Thu ky, va Thu qity.
- Viéc bau chon Poan tridng sé tién hanh vao dip 1& bon mang Ca doan.

Pi¢u 10: Poan truéng va nhiém vu
- Thong béo s6 lugng Ca Vién téi Ca Trudng trong mdi budi tap hat.
- Thanh vién thuong truc trong cac Thanh L&, Tap Hat, va cac Sinh Hoat ctia Ca doan ciing nhu
cua Cong Poan.
- Cong tac v6i Ca Trudng trong viéc didu khién cic hoat dong ctia Ca doan.
- Dai dién Ca Doan hop hang thang v6i Ban Chap Hanh cong doan.

Piéu 11: Poan phé va nhié¢m vu
- Thay thé khi Poan tridng ving mat.
- Phy gitip v6i Poan trudng trong céc sinh hoat ciia Ca doan.

Diéu 12: Thu Qily va nhiém vu
- Giti ngan qity cho ca doan. Moi chi thu phai thong qua Ban Diéu Hanh.
- Lam s6 sach chi thu va bao cao hang thang.

Diéu 13: Thu ky va nhiém vu
- Ghi chép trong cic budi hop, 14y y kién cta ca doan.
- Lam ban bao cao budi hop hang thang gti ra cho ca doan.
- Lién lac vién: goi phone, email tGi moi thanh vién trong Ca doan, mdi khi hat ddm cudi, nhting
dip 1€ trong, hay cac budi hop hang thang.



2. Ban Ca Truong

- Thanh phan gom c6: Ca Trudng, Ky thuat Am thanh, Webmaster, Dém dan.

Pi¢u 14: Ban Ca Truong va trach nhiém

- Ca trudng c6 trach nhiém va quyén han trong viéc diéu khién Ca doan trong cac thanh 1&, ciing
nhu trong viéc chon lya bai hat, hudng dan tap hat.

- Phan cong diéu khién va tap hat trong cac thanh 1€ va cac budi tap hat.

- Chon bai hat va emai cac bai hat trong céc thanh 1€ phu trach, cho thanh vién ¢6 nhiém vu in bai
va cho nguoi phu trach danh dan cta Ca doan.

- Cong tac, gop ¥ voi Poan Trudng trong viéc diéu khién cac hoat dong clia Ca doan.

- Cong tac v6i Cha quan nhiém trong viéc chon Iya Thanh Ca cho phu hop véi phung vu trong cac
Thanh L& 16n, ciing nhu hoc hoi nhiing k¥ thuat diéu khién ca doan. Cung véi viéc chiu trach
nhiém phan chia chuong trinh phu trach danh dan trong cac Thanh LE.

- Lién lac goi phone va email t6i moi Ca vién khi thay cén thiét.

- Thong bao chuong trinh sinh hoat ctia Ca doan trong thang

- Dai dién Ca Doan hop hang thang v6i Ban Chdp Hanh Cong doan.

Dicu 15: Ky thuit 4m thanh, Slide show va Website: www.cadoanfatima.com

- Chiu trach nhiém truc tiép trong viéc set up cac dung cu 4m thanh va slide show cho céac budi 18
Ca doan phu trach.

- Thau lai cac bai hat ma Ca Doan hat qua su gop y cua Ca Trudng.

- Cac dung cu am thanh 1a tai san chung cua Ca doan.

- Webmaster chiu trach nhiém update moi sinh hoat va tin tic can thiét.

Diéu 16: Pém dan: Piano, Keyboard, Guitar.

- bém dan trong cac budi tap hat, cac Thanh 1€ da dudc phan chia theo lich trinh.
- Ca Trudng sé goi cac bai hat theo lich trinh Thanh LE.

Diéu 17: Tai licu hat
- Thanh vién ca doan phu trach viéc in, va sip xé&p céac bai hat do Ca trudng phu trach thanh 1& yéu
cau, c6 nhiém vu luu trii cac tai liéu hat dé c6 thé xii dung sau nay.


http://www.cadoanfatima.com/

Hoat Pong Ca Doan

Di¢u 18: Tap Hat
- Tap hat vao ngay Chtia Nhat hang tuan lic 3:30 PM- 5:00 PM. (tap sau thanh 1& hoic
cac ngay khac trong céc dip 1€ khac can tap thém).
- Tap hat trudc cac 18 cudi, 1& tang, va cho cac budi van nghé cia cong doan.
- Moi thanh vién dudc yéu cau hién dién trong nhting gio tip hat quy dinh.
- Ca Trudng sé truc tiép thong bao tap thém ngay tap hat khi can thiét.

Piéu 19: Hat Lé

- Hat 1 Chtia nhat hang tuan ltc 5:00 PM tai nha thd St. Martin, Cong doan Dtic Me
Fatima. Dia chi: 593 Central Ave., Sunnyvale, CA 94086
- Hat 1€ cudi, 1€ tang hay cac 1€ khac, theo lich trinh va thong bao cua Ca Trudng.

Piéu 20: Hién dién
- Néu thanh vién trong Ca doan lau ngay khong tham gia cac budi hat 1&, sinh hoat ctia Ca
doan, khong c6 1y do, td dong dugc coi nhu khdng con trong Ca doan.
- Néu thanh vién nao khong tap hat va dén sau 4:30 PM trong thanh 1é Chua nhét, xin vui
long ngoi dudi véi Cong doan.

Piéu 21: Sinh hoat

- Hop Ca doan vao mdi Chua nhat dau thang sau thanh 1&: thong béo cac sinh hoat va
mung sinh nhit cic anh chi em trong thang.

- T& chiic cac bubi tinh tam, picnic, cim trai, du lich hang nam ...theo diéu kién va nhu
cau Ca doan cho phép.

- Thiam viéng céc gia dinh thanh vién trong Ca doan trong céac dip can thiét.

- Tham gia c4c hoat dong ctia gido xu ciing nhu ctia Cong doan VN t6 chiic.

Diéu 22: Tai Chanh va Tai San
- Tai Chanh thu nhap ti cac nguon: Hat Lé cudi, LE tang, quyén gop ti Cong Doan, va
cac An nhan, ciing nhu cac hoat dong gay qiy.
- Tai san Ca Poan gom c6: nhac cy, dung cu 4m thanh, may mdc tai liéu in 4n.
- Ban Diéu hanh Ca doan c6 nhiém vu bao quan cic tai san do.
- Ban Piéu hanh Ca doan chiu trach nhiém kiém ké tai sdn Ca doan mdi 6 thang.

Diéu 23: Tu Chinh Néi Quy

- Noi quy Ca doan c6 thé dugc deé nghi stia d6i cho thich hgp vdi nhu cau va hoan canh
cho phép.

- Quyét dinh stia d6i chi c6 hiéu luc sau khi dugc thong qua Ban Piéu Hanh Ca doan, va
v6i su chdp thuan ctia Cha quan nhiém.



